Career Fields

Duties & Responsibilities

Qualifications

Examples of Civilian Jobs

Personnel

Public Affairs

Reprographic

Safety

Sanitation

Security Police

Special Investigations/
Counter-intelligence

Structural/Pavements

Interviews, classifies, selects
career jobs for airmen on the
basis of qualifications and re-
quirements of the Air Force; ad-
ministers aptitude, performance
tests; administers personnel
quality control programs; per-
forms counseling, educational
and administrative functions.
Interviews people; reports news;
composes, proofreads, writes
and edits news copy; provides
public affairs advicet

Operates and maintains repro-
duction equipment used in the
graphic arts, performs hand and
machine composition and bind-
ing operations.

Performs functions related to
the conduct of both safety and
disaster preparedness programs.
Conducts safety programs,
surveys areas and activities to
eliminate hazards, analyzes ac-
cident causes and trends. Trains
personnel to accomplish the
primary mission under the han-
dicaps imposed by enemy attack
and by acts of man and nature.
Operates and maintains water
and waste processing plant
systems and equipment and per-
forms pest and rodent control
functions.

Provides security for classified
information and material, en-
forces law and order, controls
traffic, and protects lives and
property, organizes as local
ground defense forces.

Investigates violations of the
Uniform Code of Military
Justice and applicable federal
statutes, investigates conditions
pertaining to sabotage, es-
pionage, treason, sedition and
security.

Constructs and maintains struc-
tural facilities and pavement
area; maintains pavements,
railroads and soil bases; per-
forms erosion control; operates
heavy equipment; performs site
development, general mainte-
nance, cost and real property ac-
counting, work control functions
and metal fabricating.

English composition and speech.
Operation of simple data proc-
essing equipment and typing
ability desirable.

High general aptitude and com-
pletion of high school or GED
equivalency mandatory. English
grammar and composition,
speech, journalism, drama,
radio/television, history, or
political science desirable.
Mechanical ability and dexteri-
ty; courses in chemistry and
shop mechanics desirable.

Knowledge of industrial
hygiene, safety education, safe-
ty psychology, and blueprint in-
terpretation. Typing, English,
public speaking, mathematics,
and science desirable.

Physics, biology, chemistry and
blueprint reading valuable.

Good physical condition, vision
and hearing; civics and social
sciences desirable,

Knowledge of law enforcement
and security regulations, good
physical condition, hearing and
vision; civics, social sciences, ac-
counting and foreign languages
desirable.

Blueprint reading, mechanical
drawing, mathematics, physics,
and chemistry.

Employment or personnel clerk,
special services supervisor, per-
sonnel service manager, person-
nel supervisor, counselor.

Reporter, copy reader, historian,
public relations representative,
editorial assistant, broadcast or
program director, announcer.

Lithographic press, fold
machine, offset and webpress,
perforating machine or
duplicating machine operator;
bookbinder; photo-lithographer;
photoengraver.
Safety inspector and instructor.

Purification plant operator,
sanitary inspector, exter-
minator and entomologist.

Guard, police inspector, police
officer, and superintendent of
police.

Detective, chief of detectives,
detective sergeant and
investigator.

Plumber, bricklayer, carpenter,
stonemason, painter, construc-
tion worker, welder and sheet
metal worker.
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